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RESOLUTION NO.:

RESOLUTION AMENDING THE RULES OF PROCEDURE FOR
THE CITY COUNCIL OF THE CITY OF HOBOKEN

WHEREAS, the City Council of the City of Hoboken is granted the exclusive
authority to adopt rules of procedure for its own internal govemnance, pursuant to the
Faulkner Act, N.J.S.A. 40:69A-36(f); and,

WHEREAS, the City Council last adopted rules of procedure on February 5,
2015; and

WHEREAS, the City Council wishes to amend those rules of procedure for its
internal governance to revise the day that the City Council meeting agenda and the
documents in the City Council meeting package will be completed;

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF
THE CITY OF HOBOKEN, that the following rules of procedure are hereby adopted
for the government of this City Council and the prior rules of procedure repealed.

RULEI
Regular Meetings: The Council shall hold regular meetings in accordance with an annual
schedule to be adopted at the Council’s re-organizational meeting. Generally, meetings
shall be held on the first and third Wednesdays of each month at 7:00 P.M., subject to
summer schedules, holidays, and conflicting City events. Council meetings shall
ordinarily be held in the Council Chambers at Hoboken City Hall, except that the Council
President or a majority of Council members may, in writing, call a meeting to be held in
any other suitable public place within the City of Hoboken that is accessible to the public
and in accordance with state statutes. The provisions of the Open Public Meetings Act

shall govern the procedures and conduct of all regular meetings. Robert’s Rules of Order

shall be followed at regular meetings to the extent that they do not conflict with these
Rules of Procedure.  The Council may also establish that it will hold regular caucus or
workshop sessions, provided, however, that any such sessions comply with the Open

Public Meetings Act. All regular meetings shall end no later than 12:00 A.M., except for



situations when there is emergent City business that must be addressed and a majority of
the Council members present has voted in the affirmative to continue the meeting after

12:00 A.M.

RULE II

Special and Emergency Meetings: The Mayor may call a special or emergency meeting
of the Council by notice to the Council President and the Clerk. In the notice the Mayor
shall designate the purpose of the special or emergency meeting, and no other business
may be considered. A special or emergency meeting may be held in any suitable place
within the City of Hoboken that is accessible to the public. A special or emergency
meeting may also be called by the written request of a majority of Council members to
the Council President, the Clerk and the Mayor. The written request shall designate the
purpose of the special or emergency meeting, and no other business shall be considered.
Whenever an emergency meeting is called, the Clerk shall immediately notify, by the
most expedient means possible, all Council members, the Mayor, the Corporation
Counsel, the Business Administrator, and all Directors of the date, time, location, and
agenda of the meeting to the extent known. Only those matters permitted by law may be
considered at an emergency meeting. The provisions of the Open Public Meetings Act
shall govern the procedures and conduct of special and emergency meetings. Robert’s

Rules of Order shall be followed at special and emergency meetings to the extent that

they do not conflict with these rules of procedure. All special and emergency meetings
shall end no later than 12:00 A.M., except for situations when there is emergent City
business that must be addressed and a majority of the Council members present has voted

in the affirmative to continue the meeting after 12:00 A.M.

RULE 111
Agenda: The City Clerk shall prepare a typewritten meeting agenda, according to the
order of business set forth in these Rules of Procedure. The City Clerk shall provide a
copy of the agenda to the Council President for his or her review and approval on the

Wednesday preceding each regular Wednesday Council meeting. All reports,



communications, resolutions, ordinances, contract documents, or other matters to be
submitted to the Council, whether by Council members or the Administration, shall be
delivered to the City Clerk by 4:00 P.M. on the Thursday preceding each regular
Wednesday Council meeting (the “Submission Deadline.”), so long as the same relates to
matters already included in the agenda previously submitted to the Council President.
The City Clerk shall immediately date and time-stamp each original submission. The
City Clerk shall provide a copy of the Council package to the Council President for his or
her review and approval on the Thursday preceding each regular Wednesday Council
meeting. The City Clerk shall then provide the agenda and Council package to each
member of the Council, the Mayor, the Corporation Counsel, the Business Administrator,
and all Directors as far in advance of the meeting as time for preparation will permit.
Normally, delivery of the agenda and Council package shall be effectuated by forwarding
via electronic mail no later than 4:00 P.M. on the Friday prior to a Wednesday meeting.
Any Council Member who wishes to obtain a hard copy of the Council package shall
advise the Clerk in writing, and, in such circumstances, delivery of the Council package
shall be effectuated by forwarding the documents via regular mail no later than 4:00 P.M.
on the Friday prior to a Wednesday meeting. When necessary in exceptional
circumstances, the Clerk may effectuate delivery of the agenda via hand delivery.
Regular meetings held on a day other than Wednesday shall also follow the time frames

set forth in this rule to the extent possible.

Urgent Matters:

After the Submission Deadline, no matters shall be presented to the Council
except those of an urgent nature. A matter shall be considered urgent in nature if the
Council’s failure to consider the matter at the next regularly scheduled meeting of the
Council would have an adverse consequence upon the City, or any agency or employee
thereof.

[f urgent matters are submitted after the Submission Deadline by the
Administration, facts must be presented in writing establishing the nature of the urgency,

in compliance with the foregoing definitional criteria, and the matter must be approved as



urgent in writing by the Mayor before presentation to the Council. If urgent matters are
submitted by Council members after the Submission Deadline, facts must be presented in
writing by the Council member establishing the nature of the urgency, in compliance with
the foregoing definitional criteria, and the matter must be approved as urgent either by
the President or by a vote of the majority of the council present at the meeting.

Public Access to Documents:

Copies of the agenda and all supporting documents shall be promptly placed on

the City’s website, www.hobokennj.gov, in compliance with the Chapter 25 of the Code

of the City of Hoboken, “Electronic Accessibility of Public Information,” and shall be
made available to the public through the Clerk’s office as soon as practicable. Agendas
for special and emergency meetings shall be prepared and distributed in compliance with
this Rule to the extent practicable under the circumstances.

The provisions of the Open Public Meetings Act shall govern the conduct,
agenda, and procedures for all meetings. As described above, the Council may consider
and act upon urgent matters at a regular meeting even if the matter was not listed on the
agenda. All ordinances and resolutions, however, must be introduced in written or
typewritten form, and copies provided to each member of the City Council, the City
Clerk as soon as practicable, and reviewed by the Corporation Counsel. The Mayor,
Council President or a majority of the Council present at the meeting must have
determined that the matter is of an urgent nature in accordance with this Rule before the
City Council may take any action on any such ordinance or resolution. The City Clerk
shall assist in providing sufficient written copies during any meeting as necessary to

comply with this Rule.

RULE IV
The Presiding Officer - Election and Duties: The presiding officer of the Council shall be

the President, who shall be elected at the re-organizational meeting and shall hold office
for a period of one (1) year. At the re-organizational meeting the Vice President of the
Council shall also be elected and shall hold office for a period of one (1) year. In the

President’s absence, the Vice President of the Council shall preside over the Council. In



the absence of both the President and Vice President, a presiding officer shall be elected
by a majority of the Council members present.

The President shall assume the chair of the presiding officer immediately after
his or her election, and shall thereafter determine the seating arrangements for the
remainder of the Council. The presiding officer shall preserve strict order and decorum
at all meetings of the Council. The presiding officer shall state every question coming
before the Council, announce the decision of the Council on all subjects and decide all
questions of order, subject, however, to an appeal to the Council, in which event a
majority vote of the Council shall govern and conclusively determine such question of
order. The President may vote on all questions, and his or her name will be called last.

RULE V
Minutes: Minutes of all meetings of the City Council, including closed sessions, shall be
taken by the City Clerk in the format and manner required by law. These minutes shall
promptly be presented to the Council in resolution form and approved by a majority vote
of the City Council. Written communications from the Mayor or any member of the
Council, upon request, shall be placed in the minutes without the necessity for a vote,
however, no other written communications shall be placed in the minutes unless

approved by motion.

RULE VI
Call to Order: The President shall take the chair precisely at the hour appointed for the
meeting and shall immediately call the Council to order. In the absence of the President,
the Vice President shall call the Council to order. Upon the arrival of the President, the
Vice President shall immediately relinquish the chair upon the conclusion of the business

immediately before the Council.

RULE VII
Roll Call: Before proceeding with the business of the Council, the City Clerk or the
Deputy City Clerk shall call the roll of the members, and the names of those present shall

be entered on the minutes.



RULE VIII

Quorum: A majority of the whole number of members of the Council shall constitute a

quorum, but no ordinance shall be adopted by the Council without the affirmative vote of

the majority of the full membership of the Council, unless a supermajority is required for

adoption of a particular ordinance, in which case the vote shall be that required by law.

RULE IX

Order of Business: All meetings of the Council shall be open to the public promptly at

the hour set for each meeting, the members of the Council shall take their regular stations

in the Council Chambers, and the business of the Council shall be taken up for

consideration and disposed in the following order:
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Reading of Open Public Meetings Act notice

Flag salute

Roll call

Ordinances — 2™ Reading

Public Portion

Reports, petitions and communications from the Mayor
Miscellaneous Licenses

Claims

Payroll

. Resolutions
. Ordinances — 1% Reading
. New business

. Adjournment

In accordance with the Open Public Meetings Act, the Council by resolution may

go into closed executive session at any time during the meeting for the purposes provided

by law.



The presiding officer, at his or her discretion, shall retain the authority to deviate

from the regular order of business as necessary for the efficient conduct of the meeting,

subject to override by majority vote of the Council.

RULE X

Rules of Debate:

(a)

(b)

(©)

(d)

(e)

Rights of Presiding Officer. The presiding officer may move, second and

debate from the chair, subject only to such limitations of debate as are by
these rules imposed upon all members and shall not be deprived of any of the
rights and privileges of a Council member due to his or her status as presiding
officer.

Getting the Floor. Every member desiring to speak shall address the chair,

and upon recognition by the presiding officer shall confine statements to the
question under debate, avoiding all personal references and indecorous
language.

Interruption. Upon being recognized by the chair, a member shall not be
interrupted when speaking except to call a point of order or as otherwise
provided herein. A point of order may only be called to bring to the attention
of the presiding officer a violation of these Rules. If a member, while
speaking, is interrupted by a point of order, the member shall cease speaking
until the presiding officer determines the point of order. A point of order
shall be decided by the presiding officer upon consultation with the
Corporation Counsel where necessary. A point of order is not subject to
debate, and may not be reconsidered.

Privilege of Opening or Closing Debate. The Council member moving the

adoption of an ordinance or resolution shall have the privilege of opening the
debate at his/her discretion, and the Council President shall have the privilege
of closing the debate at his/her discretion.

Discussion During Vote. Upon any roll call there shall be no discussion or

explanation given by any member voting, and the member shall vote aye, nay,

present or abstain, unless the member shall first receive special permission



from the Council to explain the member’s vote or to refrain from casting the
member’s vote. No motions or amendments may be offered after the Council
President has called a vote.

(f) Limiting Debate Period. The presiding officer shall retain the power to limit

the length of debate on any agenda item, including claims and payroll,
provided, however, that Council members shall be allowed a minimum of five

(5) minutes each to speak on any particular question under debate.

RULE XI

Method of Voting: The vote upon every motion, resolution or ordinance shall be taken

by roll call and the results of the vote shall be entered upon the minutes. In addition to
voting yea or nay, a Council member may abstain or vote “present,” which has the effect
of an abstention. A Council member may not give statements, raise questions, or provide
any other commentary other than casting a vote in accordance with this rule. Where a
Council member violates this rule, disrupts the flow of a roll call, or otherwise fails to
cast a vote in accordance with this rule within a reasonable period of time after being
called to vote, the Council President shall have the discretion to direct the Clerk continue
the roll call to the next Council member.

The roll call shall be taken in alphabetical order of the members present except
that the presiding officer shall vote last. Two or more resolutions may be placed on a
consent agenda, and approved by a single roll call vote of the Council, provided that no
member of the Council nor any member of the public wishes to be heard on any

resolution listed on the consent agenda.

RULE XII
Manner in Which the Public May Address the Council — Speaker’s List: Any member of

the public desiring to address the Council shall sign either the list of speakers who wish
to speak on a particular agenda item, and/or shall sign the list of speakers wishing to
address the Council during the Public Portion period. The two lists referred to in this rule
shall be prepared by the City Clerk and placed in a convenient place in the City Council

Chambers for the convenience of those individuals desiring to speak. Copies of the



agenda will be placed nearby. When called upon from the speakers list or to testify as
part of a public hearing and be sworn in unless otherwise informed, a member of the
public shall approach the rail and microphone, speak clearly, identify themselves by
name; first and last spelling if requested. They shall then state whether they are a
Hoboken resident, Hoboken business owner, or other interested party wanting to be
heard. In addition, a member of the public may add their name in advance to the list of
speakers on either of the two lists referred to in this rule, by contacting the City Clerk’s
office the day of or the day before the meeting during business hours, to request to be

placed on either or both list(s) of speakers.

RULE XIII
Manner in Which the Public May Address the Council - Time Limits:

(a) At the start of the Consent Agenda, a speaker may speak for either (a) a total
of five (5) minutes where the speaker wishes to address only 1 item on the
Consent Agenda; or (b) a total of 7 minutes where a speaker wishes to address
more than one item on the Consent Agenda. In either instance, the speaker
shall specify with the City Clerk on which of the speaker’s list they which to
be placed on. Under no circumstances can a speaker spend more than five
minutes on a single resolution.

(b) A speaker may speak for no more than five (5) minutes on any single
ordinance for 2™ reading.

(c)' A speaker may address the City Council on any subject relevant to the affairs
and interests of the City of Hoboken during the Public Portion on the agenda.
Any speaker addressing the Council during this period will be limited to five
(5) minutes unless the presiding officer, in his or her discretion, decides that
more time should be allotted to the speaker;

(d) In the interest to attending to other business of the City in a timely manner, the
presiding officer shall have the right to adjourn the Public Portion after one
(1) hour, subject to an override by a majority of Council Members. In the

event the Public Portion is adjourned under these circumstances, it shall



resume on the agenda after the completion of votes of ordinances on 1%
reading, and before New Business;

(e) The City Clerk or Deputy City Clerk will monitor each speaker’s time and
inform the presiding officer when the speaker has used up the allotted time, at
which time the speaker addressing the Council will immediately yield the
floor. Whenever possible, the speaker shall be given a warning one minute
prior to the expiration of his or her time.

(f) If the speaker addressing the Council questions the Council concerning City
matters, such questions will not be addressed until after the duration of the
speaker’s time, unless the Council President at his/her discretion, or upon the
request of a Council member, requests an opportunity to address the question
posed by the speaker. Only in such event, the time taken in answering the
speaker’s question will not count against the speaker’s time. Upon the
conclusion of the speaker’s time, a Council member may comment on the
subject under discussion upon being recognized by the presiding officer.

(f) The rules governing the time allotted to the persons addressing the City
Council may be relaxed at the discretion of the presiding officer or by a

majority vote of the Council members present.

RULE XIV
Manner in Which the Mayor May Participate in Meetings: If the Mayor wishes to

participate in any meeting of the City Council, he/she shall, if practicable, notify the
President of said intention advance of the meeting. After the Roll Call, if the Mayor so
requests, he/she shall be granted ten (10) minutes to address the Council with respect to
any matter relevant to the affairs and business of the City. In addition, prior to the
Council debate on each agenda item, the President shall ask the Mayor if he/she wishes to
speak with respect to that agenda item. If he/she chooses to do so, the Mayor shall be

entitled to address the Council on that agenda item for five (5) minutes.

RULE XV

Decorum:
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(a) By Council Members. While the Council is in session, the members must

preserve order and decorum and a member shall neither by conversation or
otherwise, delay or interrupt the proceedings or the peace of the Council nor
disturb any member while speaking or refuse to obey the orders of the Council

or its presiding officer except as otherwise herein provided.

(b) Members of the Public. Any person making impertinent or slanderous
remarks or who shall become disruptive while addressing the Council or while
present in the Council Chambers shall be forthwith, by the presiding officer,
barred from further audience before the Council, unless permission to

continue be granted by a majority vote of the Council.

RULE XVI

Enforcement of Decorum: The Chief of Police, or such member or members of the

Police Department as the Chief may designate, shall be the Sergeant-at-Arms of the
Council meeting. The Sergeant-at-Arms shall carry out all appropriate orders and
instructions given by the presiding officer for the purpose of maintaining order and

decorum at any Council meeting.

RULE XVII

Persons Authorized to be within the Council rail: No persons, except Council members,
the City Clerk and/or Deputy City Clerk, and authorized City officers, shall be permitted
within the rail in front of the Council Chamber without the express permission of the

Presiding Officer.

RULE XVIII

Committee of the Whole and Subcommittees: The Committee of the Whole shall consist

of the full nine members of the Council. All standing subcommittees shall consist of at
least three Council members. The Council President shall appoint all subcommittee
members unless otherwise ordered by the Council. — The following standing
subcommittees are hereby established:

1. Revenue and Finance

11



Community Development

Parking and Transportation

Health and Human Services/Environmental Services
Zoning Ordinance Update/Master Plan

Public Safety

Affordable Housing

e SN L e

The Council retains the right to establish additional, special subcommittees as
required for the efficient operation of the Council. The Council President shall appoint
all subcommittee members and the chair of each subcommittee, and shall serve as an ex-
officio member of each subcommittee. The Council President shall have the right in his
or her sole discretion to remove a member from any subcommittee, including special
subcommittees, except that a majority of the whole membership of the Council may
override the President’s decision to remove a member from any regular or special
subcommittee.

The Committee of the Whole is chaired by the Council President, who has sole
authority to call a meeting of the Committee, which shall be noticed for purposes of the
Open Public Meetings Act as a special meeting. However, no formal action shall be
taken at any meeting of the Committee of the Whole.

Matters may be referred to subcommittees either by the presiding officer or by a
vote of the majority of the Council present at the meeting.

Nothing hereinabove stated shall be construed so as to invest the membership of
said subcommittees with any of the executive or administrative powers of the several
City Departments, which are now vested in the Mayor and the Directors of the several
City Departments, pursuant to the provisions of Chapter 210, Laws of 1950, and the

amendments and supplements thereto.

RULE XIX

Reports of Subcommittees: It shall be the duty of each subcommittee chair, or another

subcomimittee member selected by the subcommittee chair, at each City Council meeting,

to provide a report of the subcommittee’s activities, if any, since the last meeting at
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which such a report was given. The report, which may be oral or in writing, shall include
a statement of how many meetings were held, who attended, a brief description of the
matters that were discussed, and such recommendations to the Council relating to the
matters considered by the subcommittee that have been decided upon by the members of
the subcommittee. If the recommendations are not supported by all members of the
subcommittee, the dissenting member shall be provided an opportunity to present his or

her views after the subcommittee chair has completed presenting the report.

RULE XX

Claims against the City: No account or other demand against the City shall be allowed

until it has been considered and reported to the Council. In the event Council Members
wish to receive additional information, have questions or require clarification regarding
any claim, they shall, to the extent practicable, make a written request for same to the
Business Administrator or his/her designee in writing, detailing the additional
information, question or clarification requested with as much specificity as possible, no
later than the close of business the day prior to the Meeting at which the claim is

scheduled to be considered.

RULE XXI

Ordinances, Resolutions, Motions and Contract Documents:

(a) Preparation of Ordinances. All ordinances shall be prepared by the
Corporation Counsel’s office, and thereafter approved as to form and legality
by the Hoboken Corporation Counsel. The Corporation Counsel’s office
shall, in a timely manner, provide all necessary legal guidance and assistance
to any member of the Council seeking to introduce an ordinance.

(b) Sponsorship of Ordinances and Time for Submission to City Council. Each

ordinance must be sponsored by at least one member of the City Council,
whose name shall be affixed thereon, and seconded by at least one other

member of the City Council, prior to formal introduction and first reading.



(¢) Resolutions. All resolutions must be sponsored by a member of the City
Council, whose name shall be affixed thereon, and seconded by at least one
other member of the City Council, prior to introduction.

(d) Other Matters and Subjects. Other matters and subjects must be read at the

regular Council Meeting prior to the introduction of Resolutions and

Ordinances.

RULE XXII
Reports and Resolutions to be filed with City Clerk: All reports and resolutions shall be

filed with the City Clerk and entered on the minutes.
RULE XXIII

Adjournment: A motion to adjourn shall always be in order and decided without debate.

RULE XXIV

Certification of Passage of Ordinance over Mavyor’s veto:

Whenever an ordinance has been vetoed by the Mayor and is passed by the Council over
such veto in the manner provided by law, the City Clerk shall append to such ordinances

a certification in substantially the following form:

“I hereby certify that the above ordinance was passed by the Council of the city of

Hoboken on the day of was vetoed by the Mayor of
the City, and was passed over the said veto on the day of
DATED:
City Clerk
RULE XXV

Attendance by and Interaction with City Officials:

The City Clerk or the Deputy City Clerk, the Corporation Council or his/her designee and

the Business Administrator or his/her designee shall be required to attend all meetings of
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the City Council unless excused by the Council President. Subject to the limitations set
forth by law and below, the President may ask the Mayor or his/her designee to consider
a request that other Directors and/or City employees attend Council meetings to the
extent the President believes such attendance would be helpful to assist the Council in its
legislative responsibilities with respect to the matters on the meeting agenda. As
expressly provided in N.J.S.A 40:69A-37.1, the Council shall deal with employees of the
department of administration and other administrative departments solely through the
mayor or his/her designee. All contact with the employees, and all actions and
communications concerning the administration of the government and the provision of
municipal services shall be through the Mayor or his/her designee, except as otherwise
provided by law. The Council may, in accordance with applicable law, conduct inquiries
into any act or problem of the administration of the municipality. Any Council member
may, at any time, require a report on any aspect of the government of the municipality by
making a written request to the mayor. The council may, by a majority vote of the whole
number of its members, require the Mayor or his’/her designee to appear before the
council sitting as a committee of the whole, and to bring before the Council those records
and reports, and officials and employees of the municipality as the Council may
determine necessary to ensure clarification of the matter under study. The Council may
further, by a majority of the whole number of its members, designate any number of its
members as an ad hoc committee to consult with the Mayor or his/her designee to study
any matter and to report to the Council thereon. As it is the expressed intent of the
Mayor-Council plan of government to confer on the Council general legislative powers,
the Council may exercise such investigative powers as are germane to the exercise of its
legislative powers, but shall retain for the Mayor full control over the municipal

administration and over the administration of municipal services.

RULE XXVI

Amendment of Rules of Procedure: No amendment to these Rules of Procedure shall be

adopted unless it receives a vote of the majority of the full membership of the City
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Council. Any such amendment shall not take effect until the second regular meeting

following adoption of the amendment.

Date of Adoption: September 16, 2015
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